NORTH CENTRAL TEXAS COLLEGE
COURSE SYLLABUS


COURSE AND INSTRUCTOR INFORMATION



Course title:  Intro to Database
Course prefix, number, and section number:  ITSW 1307-0340
Semester/Year of course:  2023 SPRING
Semester start and end dates:  1-16-2023 – 5-14-2023
Modality (Face to face/Synchronous or Asynchronous online/Hybrid):  Online
Class meeting location, days, and times:
Lab meeting location, days, and times:
Semester credit hours:  3
Course description: Introduction to database theory and the practical applications of a database..
Course prerequisites:  Basic knowledge of computers and keyboarding
1. Required course materials:  SIMNet eLearning Program – purchased through McGraw Hill (SIMNet 365/2019 - In Practice, Nordell – Access Database)
a. May be purchased at the bookstore or can be purchased from McGraw-Hill through the Canvas course modules.
2. [bookmark: _Int_0AVvgTbz]REQUIRED – Microsoft Access 2019 software (New Software)– if you don’t have it at home, you will have to use computers at NCTC.
3. [bookmark: _Int_JMpoySlh]OPTIONAL - Textbook: Microsoft Access 365 Complete: In Practice, 2019 Edition, 1st Edition, By Randy Nordell, ISBN10: 1260079902, ISBN13: 9781260818703, Copyright: 2020 OR you can use the online book in SIMNet.
4. OPTIONAL – Recommended – Flash drive, 2 GB or larger.

***eTextbook with SIMNet Access Card: (Students purchased eTextbook and access card when registering for class through SIMnet)
a. eTextbook – Easton/Nordell, In Practice – Access 365/2019
b. SIMNet access card included with eTextbook
c. Click on McGraw-Hill SIMNet link found in the Canvas course to access eTextbook and access card






Name of instructor:  Kim Tollett
Office location:  Online
Telephone number:  580-513-6803
E-mail address:  ltollett@nctc.edu
Online Office hours for students: Online office hours by appointment.  If you need an appointment just text me at 580-513-6803 and we will set up a time convenient for you.
Instructor Response Time - please allow 24 hours during the week and 48 hours on the weekend for responses.
SYLLABUS CHANGE DISCLAIMER
The faculty member reserves the right to make changes to this published syllabus if it is in the best interest of the educational development of this class. Any such changes will be announced as soon as possible in person and/or writing.




SUMMARY OF COURSE ASSIGNMENTS
List of graded assignments and number of graded assignments:  

	# of Graded Course Elements
	Graded Course Elements
	Points Each
	Total Points

	1
	Syllabus Quiz
	25
	25

	10
	 Chap SIMPaths
	25
	250

	9
	Chap Projects
	25
	225

	10
	 Chap Quizzes
	25
	250

	3
	Discussions
	30
	90

	2
	Projects (Midterm and Capstone)
	100
	200

	4
	Exams
	100
	400

	
	TOTAL ***
	
	1440

	*Students found plagiarizing in an assignment in this course may receive an “F” for the course along with a report turned into the Dean for Scholastic Dishonesty.

*Students with continued absences and discussion posts that add no value will receive a “0” for the assignment.  The class discussion forums and exams will be used to determine regular attendance.





Final grade scale:  	
A = 1289 – 1440 
B = 1145 – 1288  
C = 1001 – 1144 
D = 857 – 1000 
F = 857

Late work policy:  Late work will not be accepted unless you have communicated with the instructor on why you may need extra time to finish the week’s work.  My cell phone number is 580-513-6803…use it if needed  


SEE CANVAS FOR THE COMPLETE COURSE CALENDAR, OUTLINE, DETAILED DESCRIPTION OF GRADED WORK, AND OTHER RELATED MATERIAL.
COURSE POLICIES
 
Academic Integrity Policy:  
Scholastic dishonest shall include, but I not limited to cheating plagiarism, academic falsification, intellectual property dishonesty, academic dishonesty facilitation and collusion.  Consequences for academic dishonesty may include:
1. The student will receive a failing grade of “0” on the assignment.  If the assignment is within a group in which the lowest assignment is dropped, the assignment will not be able to count as a dropped score.  It will count as part of the grade.
2. A “Scholastic Dishonesty Report Form” will be submitted regarding the incident.
3. Student may be dropped from the course with a failing grade (letter grade of “F”)
Attendance Policy: 
 Regular and punctual attendance is expected of all students in all classes for which they have registered. All absences are considered to be unauthorized unless the student is absent due to illness or emergencies as determined by the instructor. It is the student's responsibility to provide documentation as to the emergency for approval and judgment by the faculty member. Approved college-sponsored activities are the only absences for which a student should not be held liable and only when provided by a college official ahead of the absence. Valid reasons for absence, however, do not relieve the student of the responsibility for making up required work. Students will not be allowed to make up an examination missed due to absence unless they have reasons acceptable to the instructor. A student who is compelled to be absent when a test is given should petition the instructor, in advance if possible, for permission to postpone the exam. Students will be dropped from a class by the Registrar upon recommendation of the instructor who feels the student has been justifiably absent or tardy a sufficient number of times to preclude meeting the course’s objectives.    Persistent, unjustified absences from classes or laboratories will be considered sufficient cause for College officials to drop a student from the rolls of the College. From Board Policy FC (LOCAL)
Withdrawal Policy
A student may withdraw from a course on or after the official date of record. It is the student’s responsibility to initiate and complete a Withdrawal Request Form.
Last day to withdraw from the course with a “W” is:  April 3rd 
 
 
 
 
Student Learning Outcomes:  
· Identify and differentiate the application of relational and non-relational databases
· Identify Database terminology and concepts
· Plan, define, and design a database
· Design and generate tables, forms, and reports
· Devise and process queries
Core Objectives:
Critical Thinking Skills
Empirical
Communication
 
COLLEGE POLICIES
 
STUDENT HANDBOOK
Students are expected to follow all rules and regulations found in the Student Handbook.
ADA STATEMENT
NCTC will adhere to all applicable federal, state and local laws, regulations and guidelines with respect to providing reasonable accommodations to afford equal educational opportunity. It is the student’s responsibility to contact the Office for Students with Disabilities to arrange appropriate accommodations.  See the OSD Syllabus Addendum. 

STUDENT SERVICES
NCTC provides a multitude of services and resources to support students.  See the Student Services Syllabus Addendum for a listing of those departments and links to their sites.

QUESTIONS, CONCERNS, or COMPLAINTS


The student should contact the instructor to deal with any questions, concerns, or complaints specific to the class.  If the student and faculty are not able to resolve the issue, the student may contact the chair or coordinator of the division.  If the student remains unsatisfied, the student may proceed to contact the instructional dean.

Name of Chair/Coordinator:  Rebekah Sanchez
Office location:  IT Career Connection Center, room 102 (Online office hours are available by appointment)
Telephone number:  940-498-6480
E-mail address: rsanchez@nctc.edu

Name of Instructional Dean:  Debbie Huffman
Office location:  1525 West California Street, Gainesville, Texas 76240
Telephone number:  940-668-7731
E-mail address:  dhuffman@nctc.edu
