Check out our Advising Worksheet and How to Register
Online videos or review the following steps to help you
register for classes you need through MyNCTC!
1) Through your OneLogin, access your MyNCTC account so you can locate your Advising
Worksheet which shows your major, assigned advisor(s), classes completed, and what
classes are still needed!

2) Click on the “Student Services” tab at the top of the page and then select “Advising” on
the left- hand menu.
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3) Scroll down on the Advising page until you see the “My Degree Progress” box at the
bottom of the page. Select “View All Details”.

4) Select “Printable Advising Worksheet” at the bottom of the page. If you have an
“Academic Plan” on file there will be a PDF of this as well.

5) A PDF file with your degree plan will pop open, and your “Primary Aim” courses will be
listed first as these are the main classes required for your degree or certificate major
along with the other category of “Electives” listed further down on your degree plan (if
Elective hours are applicable for your plan) as well as TSI status (your placement level
for Reading, Writing, and Math if applicable).
All students also have the “Core Curriculum” category on their worksheet, so you know
how your classes are being used for these areas as well.
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If you have classes listed under “Non-Applied Coursework” that means you did not
receive a passing grade to be able to use the course, or it’s a class that isn’t required for
your declared major.
If your major is not correct you can complete the “Change of Major request” under the
Student Forms section of the Student Services tab when you are logged into MyNCTC, or
contact advising@nctc.edu to get your major corrected.
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6) While still logged into MyNCTC and under the Student Services tab, click “Add/Drop
Courses” from the menu on the left. Then Scroll down to the Add/Drop Courses section,
click "Add/Drop Courses".

7) First make sure the appropriate Term is selected for the course(s) you wish to add.
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8) Then enter the Course Code in the "Course Code" field and click "Search". Choose the
meeting time and instructor that you prefer from the list of open courses. Click the check
box in the "Add" column for that course and click the "Add Course" button.

9) The final screen will confirm that your course was successfully added and will give you the
option to immediately drop it if you added the wrong course. Remember you can always
add yourself to courses and then contact your advisor if you want to review your choices!
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